
Filing a Withholding Return Reconciliation



The data you see in this tutorial is completely fictitious. It was 
made for instructional purposes only. Any resemblance to a 

real person or business is completely coincidental.



Once you are logged in to myconneCT, the Summary page is displayed.

Locate the Withholding account panel and the Account sub-panel. To file a withholding 
reconciliation, click the View/File Returns and View Period Detail hyperlink.



Enter the Gross wages, Gross Connecticut wages, and Connecticut tax withheld. 



Any requested “carry forward” credit from the previous quarter (line 4) or payroll payments 
(line 5) you have made during the quarter are automatically populated and totaled on line 6.



The net tax due (or credit) is automatically calculated for you. Click Next to review the return details.



If you have a credit, you will be prompted to specify whether the credit amount should 
be refunded or applied to the next quarter. 



Once you have entered the credit amount on the appropriate line, click Next.



Enter your signature on the Taxpayer’s Signature line and click Submit.



Upon successful submission of your withholding return reconciliation, you will be directed to a
Confirmation page. If you wish to print a copy of the return for your records, click the Printable View button 

to open a PDF version of the return in your browser.



email@example.com

You can use the browser tools to print a copy of the return for your personal records. 

Important: Do not mail this confirmation page to the agency. Mailing in the confirmation 
page could result in duplicate filings and delayed processing of your return.  



Click OK to return to the Summary page.



The status of the return is Submitted. Once the return has been processed, the status will display as Return Filed. 



Click here for more tutorials!

https://portal.ct.gov/DRS/myconneCT/Tutorials

